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GENERAL INFORMATION

Introduction

Justin Begley was the first international student who in 1987 traveled from Australia to Cyprus to study at the College of Tourism and Hotel Management.  After finishing his studies, he was employed as the first librarian of the College.  In order to honor him the library was named after him.

The Justin Begley Library of the College of Tourism and Hotel Management operates as a lending library for both faculty and students.  It is a quiet, peaceful, and ideal place for students to use reference books, periodicals, magazines and journals during their study time.

Students and faculty can borrow books, search the Cyprus Documentation Centre, go through an updated collection of journals and magazines, and meet for group projects.

While studying at the College of Tourism, students will probably spend more time in the Library than in any other part of the College.  With this in mind, a wide range of services are available to help students with their course work and examinations.

Library Hours

The College library office hours during the week are from Monday to Friday 08:00hrs – 13:00hrs and 13:30hrs – 16:45 hrs.  The library is closed on weekends and Public Holidays.

Library Holdings

The library consists of approximately 10,000 items including books, videotapes, audiotapes and multimedia CD-ROMs. This material concentrates on the areas of Tourism and Hospitality Operations and Management, International Business Studies and Information Technology.  Approximately 95 per cent of  the collections are in English.

There are 51 subject classifications such as Travel and Tourism, Introduction to Hotel, Food and Beverage, Accounting/Finance, Management, Human Resources, Computers, Foreign Languages, books about Cyprus, etc.  The library subscribes to numerous magazines, 

journals, newsletters, and newspapers relevant to the courses taught at the College.  Many magazines deal exclusively with tourism, hotels and catering providing updated information.  Students have access to the InfoTrac system (group of on-line databases with periodicals, 

journals and newspapers) called Search Bank.  The majority of the journals and magazines held in the library can be accessed on-line, providing full-text articles with past and present publications.

Library Rules 

· Students are requested to leave their bags at the entrance of the library.

· Any items that may damage the library or any property within, are not allowed.

· Any kind of behavior or noise that disturbs the library environment will not be accepted.

· No food and drinks are allowed in the library. 

· Smoking is strictly prohibited in the library.  Smoking is only allowed in the designated areas at the college.

· Mobile phones are to be switched off when entering the library.

· All students must present their college student ID card to be able to use the library

HOW TO USE THE LIBRARY EFFECTIVELY AND EFFICIENTLY

Borrowing Books

Full-time lecturers may borrow 15 books for a period of one semester. The books must be returned or renewed at the end of each semester.

Part-time lecturers may borrow up to 5 books per subject taught. These must be returned at the end of each semester. All lecturers are responsible for returning their own books and it is advisable not to lend them out either to other lecturers, students, staff or friends. 

Students: Students can borrow 4 books for a period of 2 weeks.  Overdue books are charged 50c per book/per day.

*Reference materials, dictionaries and journals cannot be borrowed from the library, but copies can be made in the copy center.  Students are allowed to take core books (if there are multiple copies in the library) for 3 working days and will be charged ₤1.00 per book per extra day.
Renewals

If a student has borrowed a book for two weeks or more and he/she needs it for longer period, the book can be renewed only if it has not been reserved by anyone else.

External Borrowers may borrow books from the College Library after completing the External Borrower Form.  There are no limitations for outside borrowers and everyone is welcome to use it.  It is a personal obligation for everyone to return the books they borrow from the College Library on time. In case of any damage or loss of material, compensation will be required.

Using Books in the Library

Once students have finished using books in the library, they must leave them on the desk or give them to the librarian.  Students must not reshelf books by themselves.

Returning Books

To return a book, students must take it to the Librarian’s Desk and wait for the Librarian to check the book out.  Do not just leave the books on the desk and leave.  Students must be sure to return or renew the books before the due date.

Fines

To encourage all students to return their books on time, as well as encourage them to use the books, a fine is charged on overdue books.  The rate is 50c per day overdue.  Students with overdue books cannot borrow additional materials unless they return all items they had 

taken before.  In case a student is unable to return the books on time, someone else must do it on behalf of him/her by the due date.   No one is free of fines.

Lost Library Books

· Students and staff members must take care of all the books they borrow.  Once the books are issued to someone they become his/her responsibility. When lecturers or students discover that they have lost library books they should immediately report it to the Librarian. Students are responsible for replacing the books at their own cost as soon as possible and the total amount has to be paid in cash. 
Journals – Periodicals

The College Library subscribes to many magazines, journals, newsletters and newspapers.  The collection of hard copies in the library covers all the fields of study, for example: Hotel Management, Tourism Management, Computers, Marketing, and Economics.   Magazines about Cyprus and General interest.

All the latest journals and periodicals are shelved in the Periodical section area.  All issues are for reference purpose only, and cannot be taken out of the library.  All previous issues of the journals and periodicals are also kept on the shelves.

In case students are looking for particular topics in any journals, it will be quicker and helpful to use the electronic libraries on the World Wide Web to determine the titles of the journals and years of publication.

Cyprus Documentation Center

A section specialized in Cyprus Tourism has been created in the College library.  Students and researchers can find information on Cyprus Tourism, from past to present.  It includes historical and cultural data, tourism statistics, and annual reports from different organizations, videotapes, and other useful materials. The Cyprus Documentation Center is updated on a regular basis.

Cyprus Library Network (CLN)

The Cyprus Library Network is an on-line directory for all Cyprus Libraries. The interservice network will inform library users about the libraries, which contain the books, journals and on-line research services, they require. Moreover, the network lists the types of materials each institution carries and provides information on the hours of service, contact numbers, and other aspects of the Cyprus Library Network. The periodicals database provides a listing of all weekly, monthly and quarterly publications for each of the Cyprus libraries. 

The website http://www.intercol.edu/library/cln can it be accessed from any computer, on or off premises.
Copy Center

The Copy Center is located at the end of the corridor in the administration building and provides students with photocopying, binding facilities.  The prescribed textbooks for each program of study are also available for purchase from the copy center. 

The opening hours of the copy center are from Monday to Friday 10:00hrs – 12:30hrs.
Asking for Assistance

In case assistance is needed, please do not hesitate to ask the librarian. Additionally, suggestions for further improvement of the library services are mostly welcome.

HOW TO USE SEARCHBANK

InfoTrac Search Bank

InfoTrac is the name of a group of Web-based full text periodicals, abstracts and indexes.  They are used to locate articles that appear in journals or magazines. These databases include indexing and abstracting for nearly 4,500 periodical titles and full text articles for 1,200 periodicals titles.  Students may use the computer labs located in the Lecture Hall building, first floor: from 9:00 a.m. until 6:00 p.m.

The web site is http://infotrac.galegroup.com/default/cthm 

Access to the database, can be gained from any computer on or off College premises. The password for the College of Tourism will be issued only to registered students. 

Once the password is entered the following choices for research will be presented. (Choose the one that is the most suitable for your search):

 Within the Search Bank, there are four main ways of searching, these are by:

1. Keyword Search. This is an effective method, to look for articles containing a word or words specified by the user. It presents the results in chronological order. Keyword search is particularly useful in searching for more than two terms that would most likely not be listed together as a subject heading.  It is also useful for locating articles that contain a unique phrase, title or product name.  Someone can also choose to search by journals.

2. Subject Guide Search.  A subject search looks for information by topic. The number of articles will be listed, and therefore it will be possible to narrow down the results.  Graphics and pictures can be viewed and relative articles can be chosen.

3. Relevance Search.  Finds articles by matching words with titles, citations and abstracts. The results of this search are general and not chronologically listed, it starts with the best matches according to how and where the words occur in articles.

4. Advance Search.  This is a combination of all the search methods.  Someone can choose to search by: keyword, title, date, journal, text word, subject or author.

JOURNALS – PERIODICALS AVAILABLE IN THE LIBRARY

Accounting

1. Accounting & Business (www.accaglobal.com )

2. Accounting Cyprus (www.icpac.org.cy )

3. Accounting Technician (www.aat.org.uk) 

4. International Accountant (www.aia.org.uk) 

5. Management Accounting Research (www.elsevier.com )

      6.   The Quarterly Review of Economics and Finance (www.sciencedirect.com)
Business, Management

1. Asian Business (www.asianbusinessnet.com )

2. British Journal of Politics and International Relations (www.blackwellpublishing.com )

3. Business Strategy Review (www.london.edu/bsr )

4. Business Week (www.businessweek.com)

5. Harvard Business Review (www.harvardbusinessonline.org )

6. Human Resources Management (www.interscience.wiley.com )

7. International Affairs  (www.chathamhouse.org.uk)

8.   International Business Review (www.elsevier.com/locate/ibusrev )

9. Journal of Business and Society (www.cycollege.ac.cy )

10. Journal of Today (www.ac.ac.cy )

11. Management Learning (www.sagepublications.com )

12. The Economist (www.economist.com) 

13. The Middle East (www.africasia.com )

Cyprus

1. Cyprus Today (www.cyprus.gov.cy )

2. Newsletter of the European Institute of Cyprus

3. P.I.O NEWS (www.moi.gov.cy/pio )

4. Cyprus Weekly (www.cyprusweekly.com.cy )

5. Η Κύπρος μας (www.cyprus.gov.cy )

6. Η Κύπρος Σήμερα (www.cyprus.gov.cy )
      7.   Ενδείκτης (www.ucy.ac.cy )
Foreign Languages

1. Deutschaland (www.magazine-deutschland.de/english.html )

2. Educational Development (www.seda.co.uk )

3. English Teaching Professional (www.etprofessional.com )

4. Fremdsprache Deutsch (www.magazine-deutschland.de )

      5.   Le journal des enfants (www.jde.fr )
Hotel Management

1. Caterer and Hotelkeeper ( www.catere.com )

2. Cornell Hotel & Restaurant Administration Quarterly (www.hotelschool.cornell.edu/chr )

3. Executive Housekeeping Today (www.ieha.org )

4. EuroCHRIE News (www.chrie.org )

5. Food Safety Newsletter (www.catere.com )

6. Food Service Business Research (www.haworthpress.com )

7. H.C.I.M.A Hotel and Catering International (www.hcima.org.uk )

8. Hotel and Motel Management (www.HotelMotel.com )

9. Hotels (www.hotelsmag.com )

10. Hotel Investment Outlook (www.hotelsmag.com )

11. Journal of Foodservice business Research (www.HaworthPress.com )

12. Journal of Restaurant and Foodservice Marketing (www.HaworthPress.com )

13. Lodging (www.lodgingmagazine.com )

14. Management Learning (www.sagepublication.com )

15. Successful Meetings (www.successmtgs.com )

16. Tottel’s Food Safety Newsletter

Information Technology

1. Journal of the ACM (www.acm.org )

2. Personal Computer World (www.pcw.co.uk )

3. Πληροφορική (www.ccs.org.cy )

4. Social Science Computer Review (www.sagepub.com )

5. Spidermag (www.spidermag.net )

Marketing

1. Marketing week (www.centaur.co.uk)

2. Journal of Hospitality and Leisure Marketing (www.HaworthPress.com )

3. Journal of Marketing for Higher Education (www.HaworthPress.com )

4. Journal of Travel & Tourism Marketing (www.HaworthPress.com )

Tourism

1. Annals of Tourism Research (www.elsevier.com/locate/atoures/ )

2. Event Management (www.cognizantcommunication.com) 

3. International Journal of Tourism Research (www.interscience.wiley.com )

4. Journal of Hospitality and Tourism Education (www.chrie.org )

5. Journal of Sport Tourism (www.sptourism.net )

6. Tourism Chronicles (www.visitcyprus.org.cy )

7. Tourism Geographies (www.tandf.co.uk/journals )

8. Tourism Management (www.elsevier.com/locate/tourman/ )

9. Tourism Today (www.cothm.ac.cy )

10. Tourism and Travel Statistics

11. Τουρισμός και Οικονομία (www.travel-guide-greece.com )

12. Travel Trade Gazette UK & Middle East (www.ttglive.com )

13. Travel Weekly (www.travelweekly.co.uk )

14. World Trade Organization (www.wto.org)
Miscellaneous

1. China Today (www.chinatoday.com ) 

2. Eurhodip Magazine (www.eurhodip.com )

3. National Geographic (www.nationalgeographic.com )

4. Newsweek (www.newsweek.com )

5. SKAL News (www.skal.org )

6. The Rotarian (www.rotary.org) 

7. Time (www.time.com )







PAGE  
1

